KinderConnect — Sending Messages

o Click on the Message Center icon. If selecting an Individual Message:
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You can also click on the E to the right of the Navigation Bar
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to create a new message. i .
o Click to select whether you would like this message to be a e
Group Message or an Individual Message.
If selecting a Group Message: e Click Select >> to add recipients for the message. Press the
Create Group Message Priority drop down to select the importance of the message.
; : | Enter the Subject and the message in the appropriate fields.
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Click on the Delete after read check box to indicate that the
message will be removed as soon as the recipient reads it, and
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e Once you finish writing your message, press Send.
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Click on the appropriate checkbox(es) to select the recipients
of this message.

For more information, visit www.ccbismo.info, email us at supportMO@controltec.com or call us at 1-833-866-1709, Option 9. 06/19MO
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