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Adding New Parents/Sponsors to a Child

Edit Parent/Sponsor Details

Merge Child and Parent Records

Recording Absences

Recording a Holiday

Submit Attendance

Correct Attendance

Meaning of Colors on the “Enter Attendance” Screen
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[0 Sponsor - Primary Parent Options
[0 Sponsor Checking Children In and Out
O How does a Sponsor Approve Attendance Transactions

[0 Sponsor Backdating Transactions
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the documents provided to you handy as a reference to ensure you understand the system.



